	ATL RECRUITMENT ORDER FORM – STUDENT AND NQ EVENTS

This form should be used to order materials for all your student and NQ events.       Please use ONE form per event. When completed, send it to ATL despatch by:

Email  
Step1: Fill in form and save to your computer.  

Step 2: Attach to your email and sent to despatch@atl.org.uk
Phone 
Call 0845 450 0009 (between 9am to 5pm, Monday to Friday) 
Fax 
Fill in form and fax to 01375 484 556
Post 
ATL Despatch, C/o EC Group, PO Box 485, Grays, RM17 9HY 
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	Your details                                                                                                 Fields in bold are compulsory                                                                                            


	Name:       


	Membership/staff no:      


	Telephone number:      

	Email address:      


	

	Event details



	Event name:      

	Event date:      


	Event contact person:        (if different to above)

	Event contact number:        (if different to above)


	

	Delivery instructions



	Delivery address:      
	Name:       (of the person running the event/ signing for materials)


	
	Telephone:       (of the person above)


	Postcode:      

	Exact location at venue:       (room number?)


	Special delivery instructions:      


	

	What materials do you require?



	1. Attending an NQ / probation event? 

	One giveaway pack should be ordered for each potential newly-qualified / probationer member that will be attending. Each bag includes a number of giveaway items, including Ready Steady Teach publication.
How many bags do your require?  English           Welsh       
Please note that with every order you will also automatically receive the following:- Union info card, membership flyers, application forms, Edge Hill flyers, posters, postcards, pens and a display pack of publications.**



	2. Attending a student event? 

	One carrier bag should be ordered for each potential student member that will be attending. Each giveaway bag number of giveaway items, including of Into the classroom publication.
How many bags do your require?  English           Welsh      
Please note that with every order you will also automatically receive the following:- Union info card, membership flyers, application forms, Edge Hill flyers, posters, postcards, pens and a display pack of publications.**



	3. Do you require any of the following items for your event?

	Please note that these items can be re-used and maximum quantities apply.

Clipboards (max 2)  FORMDROPDOWN 
    Tablecloth (max 1)  FORMDROPDOWN 
    Literature holders (max 2)  FORMDROPDOWN 
    Display banner (max 1)  FORMDROPDOWN 
 
Polo T-shirts (max 3): Sml (36/38)  FORMDROPDOWN 
    Med (38/40)  FORMDROPDOWN 
    Lge (40/42)  FORMDROPDOWN 
    XL (42/44)  FORMDROPDOWN 
    2XL (44/46)  FORMDROPDOWN 
 


	Student packs will be delivered in boxes of 15 and NQ/probationer packs will be delivered in boxes of 30. Please ensure you have arranged storage space if necessary. For any queries about your order, contact ATL despatch.
You will receive a confirmation email within two working days of your order being received. If you don’t receive this, please contact ATL despatch. Delivery will be made to the address given between 1-3 days before the event and specific delivery times cannot be guaranteed because a courier service is used. Please ensure that full contact details are given. Unfortunately we cannot guarantee on-time delivery for orders placed with under 7 days notice. 
Note: If there is a problem with your delivery, please contact ATL despatch direct.








** while stocks last

















